
Purchasing Online 
Portal



Benefits of Using the
Purchasing Online Portal

• A single website shopping portal to make price 
comparison ordering easier

• Discounted prices reflect competitive bid pricing
(with the exception of Amazon)

• Purchasing Card can be used for payment
• Tax Exemption is already in place with the

vendors
• Free shipping on most items
• Designated Vendor Account Representative



Once on the 
Purchasing 
Website, click on 
“Purchasing Portal”.

Purchasing Website http://ecsd-fl.schoolloop.com/purchasing_home



The screen below will appear. Click on the reps name 
and an email screen 
will appear with their 
email address.



To obtain a User ID and Password for a Vendor

For Office Depot, Lakeshore, Fisher Science, School Specialty, & Staples:

Send the vendor an email request to be set up with a user ID, and password for use in the 
Escambia County School District Purchasing Portal to gain access to the bid pricing.  In the email 
request, include:

*Your name
*Name of school or department
*Address
*Phone number
*Email address

The vendor will send a response email with your login credentials.

For Amazon (To become a member of the District’s Account)

Contact Stacey Marshall at 469-6208 or SMarshall2@Escambia.k12.fl.us or
Cindy Davison at 469-6202 or CDavison@Escambia.k12.fl.us

For Nasco: Use your existing login or create a new account by following the prompts.  Before 
you begin shopping, place the Discount Quote Number on the order and click “Apply Quote”.

Obtain the Discount Quote Number from a contact below: 
Contact Stacey Marshall at 469-6208 or SMarshall2@Escambia.k12.fl.us or
Cindy Davison at 469-6202 or CDavison@Escambia.k12.fl.us

mailto:Ksmith7@Escambia.k12.fl.us
mailto:SMarshall2@Escambia.k12.fl.us


The websites accessed through the Purchasing Portal for Office Depot and 
Staples utilize a State of Florida Bid. Per Florida Legislation, only
bid/contract items can be purchased through these websites. Non-bid items 
are restricted and if a purchase is attempted, an error message will be
displayed.

For assistance with the Purchasing Online Portal, contact:
Stacey Marshall at 469-6208, SMarshall2@Escambia.k12.fl.us
or Cindy Davison at 469-6202, cdavison@Escambia.k12.fl.us

mailto:ksmith7@Escambia.k12.fl.us
mailto:cdavison@Escambia.k12.fl.us
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